INDIAN INSTITUTE OF TECHNOLOGY MADRAS

STATUTES

SHORT TITLE

These Statutes may be called the Indian Institute of Technology,:

Kharagpur / Bombay / Madras / Kanpur / Delhi Statutes.

1-A Definitions

(@)
(b)

(©)

(d)
(e)

)
(9)
()
(i)
)
(k)
{
(m)

(n)
(0)

“‘Act’ means the Institutes of Technology Act, 1961;

‘Assistant Warden' in relation to the Hall of residence of the
Institute means Assnstant Warden theéreof; :

‘Authorities’, ‘Officers’ and ‘Professors' respectwely rnean
the authorities, officers and professors ¢f the Insfitute;

‘Board’ means the Board of Governors of the -I‘nstttute;

‘Building and Works Committee’ means the Building and
Works Committee of the Institute;

‘Chairman’ means the Chairman of the Board:

‘Council' means the Council of the Institute;

‘Deputy Director’ rmeans the Deputy Director of the Institute:
‘Director’ means Director of the Institute;

‘Finance Committee’ means the Finance Commitiee of the
Institute;

‘Institute’ means Institute known as the Indian Institute of
Technology, Madras, incorporated under the Act;

‘Ordinances’ means the Ordinances of the Institute;
‘Registrar’ means the Registrar of the Instiute;
‘Senate’ means the Senate of the Institute:

‘Warden' in relation to a Hall of residence of the Institute
means a Warden thereof.
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THE BOARD

(1)

Alecting of the

Lo

Fesolution
172011

-08.04.2011

(7)

The bodies entitled to nominate . _

the Board shall be invited by thi_: ?_-:ef;i‘;‘t«:arregr:,;;}er:leuwes on
reasonable time not ordinarily exceédinq eight v:r? kw:lhm :
the date on which such invitations are iss..éd b "le.f from
same procedure shall be followed foy lilling ';Q-Stlé:lv‘ij“lr—l. The
on the Board. - vacancles

The Board shall ordinarily meet four times during calendar

year.

Meetings qf the Board shall be convened by the Chairman
either on his own initiative or at tha request of the Diréétor or

CN a requisition signed by not less than thre e
el three members of

Quorum for the meeting of the Roard of Governors: Statutes 2 (41}
3 H S £ (4}

{(4) Fis S {
(4) Five members shall form a quoium for a meeting of the Bosrd
eling ol the Bosrg.

Provided Ihat if 4 meeting is adjourried for v
be held on the same day in the next week at the same
glacs or to such otner day and such d_ill:r;r Il;nt' ulan e
Chairman miay determine and If at such 2 ineeting U-m -r"| i~
present within hall an heur frony the time aor g Bt
meeting, the members present

shall e a quorum.
shall be a glicrum,

All que§ti0ns considered at the meetings of the Board shall
be decided by a majority of the votes of the members
present including the Chairman. If the votes be equally
divided, the Chairman shall have a second or casting vote.

The Chairman, if present, shall preside at every meeting of
the Beard. in bis absence, the members present shall elect
one from amongst themselves to preside at the meeting.

A »\{ritten notice of every meeting shall be sent by the
Registrar to avery mamber at least three weeks before the

date of the meeling. The notice sh
: g all state the place, the
date and time of the meeling. P

ant of quaram, it shial
A
thi
: nol
& appomted for holding =

HTM 208"
Meeting of the
BoG - 08.04.2011

Resolution
172011

Provided that the Chairman may call a special meeting of the
Board at short notice to consider urgent special issues.

The notice may be delivered either by hand or sent by
registered post at the address of each member as recorded
in the office of the Board and if so sent, shall be deemed to
he duly delivered at the time at which notice would be
delivered in the ordinary course of post.

Agenda shall be circulated by the Registrar to the members
at least ten days before the meeting.

Notices of motions for inclusion of any item on the agenda
must reach the Registrar at least one week before the
meeting. The Chairman may, however, permit inclusion of
any item for which due notice has not been received.

The ruling of the Chairman in regard to ali questions of
procedure shall be final.

The minutes of the proceedings of a meeting of the Board
shall be drawn up by the Registrar and circulated to all
members of the Board present in [ndia. The minutes, along
with any amendment suggested, shall be placed for
confirmation at the next meeting of the Board. After the
minutes are confirmed and signed by the Chairman, they
shall be recorded in a minute book which shall be kept open
for inspection of the members of the Board and the Council
at all times during office hours.

Leave of abserce from attending the Board reeting: Statutes 2 {13)

(13) A member of the Board who does not aftend two of Ehe Nfo(ulrl

meetings of the Board of Governors in ane academic ycar, sha

cease to be a member of the Board.

3. AUTHENTICATION OF ORDERS AND DECISIONS OF THE

BOARD

L

Al orders and decisions of the Board shall be authenticated by the
signature of the Registrar or any other person authorized by the

Board in this behalf,
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THE SENATE

(1)

In addition o the persons mentioned in Section 14 of the
Act, the following shall be the members of the Senate, i
namely;:-

(@) Heads of Departments, Centres, Schools or Divisions
other than Professors;

(b)  The Librarian of the [nstitute; :

(c)  One Warden by rotation in order of seniarity in service
as Warden, for a period of one year;

(d)  Workshop Superintendent of the Institute;

(e)  Not more lhan six other members of the staff for their
special knowledge appointed by the Chairman after
consultation with the Director for such period as may
be specified by the Chairman:;

Subject to the provisions of the Act, the Senate shall have
the power to-

{a) frame and revise curricula and syliabi for the courses
of studies for the various Departments;

(b) make arrangements for the conduct of examinations;
appoint examiners, moderators, tabulators and the
like;

{c) declare the resuits of the examinations or to appoint
Committees or Officers to do so and to make
recommendations to the Board regarding conferment
or grant of degrees, diplomas and other academic
distinctions or titles.

{d)  appoint Advisory Committees or Expert Committees or
both for the Departments of the Institute to make
recornmendation on academic matters connected with
the working of the Department, the Head of the
Department concerned shall act as convenor of such
Committee;

(e)

(i)

(k)

appoint Committees from amongst the members of the
Senate, other teachers of the Institute and experts
from outside to advise on such specific academic
malters as may be referred to any such Committee by
the Senate;

consider the recommendations of the Advisory
Committees attached to various departments and that
of Expert and other Committees and take such action
(including the making of recommendations to the
Board) as circumstances of each case may require;

make periodical review of the activities of the
departments and take appropriate action (including the
making or recommendations to the Board);

supervise the working of the Library;

promote research within the Institute and require
reports on such research from the persons engaged
thereon;

provide for the inspection of the classes and the Halls
of Residence in respect of the instructions and
discipline therein, supervise the co-curricular activities
of the students of the Institute and subrmit repors
therason to the Board;

award stipends, scholarships, medals and prizes and
make other awards in accordance with the Ordinances
and such other conditions as may be attached to the
awards;

make recommendations to the Board with regard to (i)
the creation of posts on the Academic Staff and the
abolition thereof and (i) the emoluments and duties
aftached to such posts.

The Senate shall meet as often as is necessary but not less
than four times during a calendar year,




(4)

Lad]

Meetings of the Senate shall be convened by the Chairman
cJ_f the Senate either on his own initiative or on a rE%qLH.‘itﬁ;.':f
signed _I'J_y not less than 20% of the members of the E_sen.a[eT
Hequisition meeting shall be a special meeting to fjif::r;ur;s.,
only those ftems of agenda for which requisitions made. Il..::-
Requisition meeting shall be convened by the Chairman u}
the Senate on date and time convenient to hirmn within 15

i

days of the notice given for such a reauisition.

One half of the total number of members of the Senate sharil
form a quorum for a meeting of the Senate. A

r

™ Mrarbo f e e g = o - o o
the Lirector, it presemt, shall praside al every me eung of tha
- L 4 L)

in his absence, the Deputy Director sha

ar_w.' in the absence of both the Directar and ihe De
Director, the senior-most of the Professors presant shall

preside ai the maeting

[ n S o
oanadaia.

It pre

A writlen natice of evary meatng, '.(r.f._i-.*{hf_-?( wilh the agenca
:E.'r';ah be circulated by the Registrar to the members of the
oenate at least a week before the meeting. The Chairman
of the Senate may, howevar, permit inclusion of any item for
which due riolice could not be given. o

thwithstanding the provisions of sub-statute (7), the
Director may call an emergency meeting of the Senate at
short notice to consider urgent special issues.

The r}lling of the Chairman of the Senate in regard to all
questions of procedure shali be final.

The minutes of the proceedings of a meeting of the Senate
shall be drawn up by the Registrar and circulatec to all the
members of the Senate present in India, provided that aﬁy
such minute shall not be circulated if the Senate considers
§_u:?~h :.:j_n:ulalmn prejudicial o [he interests of lhe |'|‘..~_:lll1.'il'.
The minutes, @long with amendments, if dny, suggested
shall be placed for confirmation at the next meeti HT.-;I e
f:i.fmez!s;. After the minutes are confirmed and Slf'}ﬂfﬂ'—f by the
Chairmman of the Senate. they shall be recorded in a minute
book which shall be kept open for Inspection of the members
of .”“'! senate, the Board and the Council at all limes during
olfice hours, o .

5. FINANCE COMMITTEE

)

@

(3)
(4}

(7)

It is hereby declared that the Finance Committee, hereafter
in this Sub-Statute referred to as ‘Committee’, shall also be
an authority within the meaning of Section 10 of the Act and
shall consist of the following persons, namely:-

(a) the Chairman, ex-cfficio. who shall be the Chairman of
the Committee;

(b) two persons nominated by the Central Government;
{c) two persons nominated by lhe Board: and

{d) the Director.

The Committee shall perform the_ following functions,
namely:-

(a) examine and scrutinize the annua! budgst of the
Institute prepared by the Director and make
recommendations to the Board,;

(b) give its views and rmake its recommendations to the
Board either on the initiative of the Board or of the
Director, or on its own initiative of any financial
question affecting the Institute;

The Commiftee shall ineet at least once a year.

Three members of the Committee shall form a quorum for a
meeting of the Committee.

-

The Chairman, if present, shall preside over the meeting of
the Committee. in his absence, the members present shall
elect one from amongst themselves to preside over the
meeting.

The provisions in these Statutes regarding notices of the
meeting, inclusion of items in the agenda and confirmation of
the minutes applicable to the meetings of the Board shall, so
far as may be followed in connection with the meeting of the
Commitiee.

A copy of the minutes of every mesting of the Committee
shafl be sent to the Board.
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BUILDING AND WORKS COMMITTEE

Itis hereby declared that the Building and Works Commit

consisting of not less than five and not more than sayve

members as may be appointed by the Board. shall also | :
n e ; 1 by Sliall 180 hn

an authority within the meaning of section 10 of the Act -

The Commitiee shall perform the following functions . .
have the following powers, namely:- S

(a) It shall be responsible under the direction of the Bo
'or construction of all major Eﬂpiiﬂ-l works agg:
-.ft.:::u.rmg from Ihe Board Ihe necessary administrative
approval and expenditure sanction.

(b) it shait have the power to give the necossan
a;immistrative approvai and expénr_iturm san II.I"ZFIt’I-Ir-"l .):
minor works and works pertaining to n":.'-.]..h-=-¢f‘.f-..'.u & and
repgirs, within the grant placed at the disposal of ri
Institute for the purpose. e

{c) tl)t ‘Tct;ua!l cause to be prepared estimates of cost of
vildings and other capital Works, minor works
reépairs, maintenance and the like, N

(d) It shall be responsible for i ;
. making technical i
may be considered hecessary by it. serutiny as

(e) [_' .\;I_r_t,ll l?.-. fesponsible for enfistment of Suitable
E{I.f)‘ll_l--f(_.fllr'ﬁ Iamci aceeptance of tenders and shall have

e opower to give directions for deps ‘ s

¢ SCHonsS Tor departments OTKS

e A partmental works

{h tif shall have the power to settle rates not coverad by
ender and settle claims and disputes with contractors.

The Committee shall
> shall perfform such other functions in the
mattar of construction of buildings and development of Jand

for the Institut . , :
time. ute as the Board may entrust to it from time to

tea,

hereafter in this sub-Statute referred to as ‘Committes

=

(4) In emergent cases the Chairman of the Committee may
exercise the'powers of the Committee. Such cases shall be
reported by him to the Commitiee and the Board at the next
meeting of the Committee and of the Board.

(5)  The Committee shall meet as often as is necessary, but at
least twice a year.

(6) Three members shall form a quorum for a meeting of the
Committee.

(7} The provisions in these Statutes regarding notices of
meeting, inclusion of items in the agenda and confirmation of
the minutes applicable to the meeting of the Board shall, so
far as may be, be followed in connection with the rmeeting ot
the Committee. .

(8) A copy of the minutes of every meeting of the Committee
shall be sant to the Board.

THE CHAIRMAN

{1} The Chairman shall have the power to fix, on the
recommendations of the Selection Committee, the initial pay
of an incumbent at a stage higher than the minimum of the
scale in respect of pasts to which appeintments can be
made by the Board under the provisions of theiAot.

(2) The Chairman shall have the power to send the members of
the Staff of the Institute for training or for a course of
instruction outside India subject to such terms and conditions
as may be laid down by the Board from time to time.

(3) Contract of service between the Institute and the Director
shall be in writing as set ou! in Schedule “A" and be
expressed 1o be made in the nams of the Institute, and every
such contract shall be executed by the Chairman but the
Chairman shall not be personally liable.in respect of anything
undey such contract.

{4) In emergent cases the Chairman may exercise the powers of
the Board and inform the Board of the action taken by him

for its approval.



8. THAVELLING ALLOWANCES

(M

@)

Members of the Board and other Authorities of the Institute
and members of the Commiittee constituted under the Act or
these Statutes or appointed by the Board and other
authorities, other than Govemment employees and
employees of the Institute, shall be entitled to Hravelino
allowance and dally allowance for aftending the mestinas J
the Authorities and their Commitiees as 1'Jr?ri-’\l dr.;wr; m?h-.;..-'.
Board from time to time. N
Members of the Board and other Authorities of the Institute
and 'the Committees who are Government employees shall
receive traveling allowance and daily allowance from the
source from which they draw their salaries at rates
admlssible to them. If so, required, the Institute shall
reimburse the Department/Government concemned.

If,_ however, required by the members, the Institute shaii
relmburse the TA or DA as laid down by the Board from time
to time, to the members concerned if they declare that they
shall not claim TA or DA from other sources.

Provided that the Institute may pay to the aforesaid
Govemment employees traveling allowance and daily
allowance at the rates admissible to them, if they have been
authorized by the appropriate Government to receive such
traveling allowance and daily allowance.

9. THE DIRECTOR

(1)

(2)

Subject to the budget provisions made for the specific
purpose, the Director shall have the power to incur
expenditure in accordance with the procedure as may be laid
down by the Board from time to time.

The Director shall have the pawer to re-appropriate funds
with respect to different items constituting the recurring
budget upto a limit of Rs.10,000 for each item, provided that
such re-appropriation will not invalve any liability in future
years. Every such re-appropriation shafi as soon as
possible, be reported to the Board.

10
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(10)

The Director shall have the power to waive recovery of
overpayment upto Rs.500 to a member of the staft whose
basic pay is Rs.500 per mensem or less, not detected within
twenty-four months of payment. Every such waiver shall, as
soon as possible, be reported to the Board.

The Director shall have the power to write off irrecaverable
losses upto Rs.1,000 and of irrecoverable value of stores
lost or rendered unserviceable due 1o fair wear and tear upto
Rs.5,000/- in any individual case subject to such stipulations
as may be made by the Board from time to time,

The Director shall have the power to fix, on the
recommendations of the Selection Committee, the initial pay
of an incumbent at a stage higher than the minimum of the
scale, but not invalving more than five increments, in respect
of posts to which appointment can be mades by him under
the powers vested in him by the provisions of the Act.

The Director shall have the power to employ technicians and
workmen paid from contingencies involving emoluments not
exceeding Rs.7 per head per day.

The Director shall have the power to send members of the
staff for training or for a course of instruction inside India
subject to such terms and conditions as may be laid down by
the Board from time to time.

The Director shall have the power to sanction remission or
reduction of rents for buildings rendered wholly or partially
unsuitable.

The Director shall have the power 1o sanction temporary
allccation of any building for any purpose other than that for
which it was constructed.

In exceptional cases, subject to the availability of funds, the
Director shall have the power to create temporary posts with
the approval of the Chairman, of not more than two years'
duration on approved scales of pay under report to the
Board, provided that no such post, of which the Director is
not the appointing authority, shall be so created.

1




(12)

(13)

(14)

The Director shall have the power of a Head of Department
for purposes of rules in the Account Code, the Fundamental
and Supplementary Rules and other rules of the
Govermnment in so far as they are applicable or may be made
applicable to the conduct of the business of the Institute.

It, for any reason, the Registrar is temporarily absent for a
period not exceeding one month, the Director may take over,
Oor assign to any member of the staff of the Institute, any &f
the functions of the Registrar as he deems fit. Provided that
if, at any time, the temporary absence of the Registrar
exceeds one month, the Board may, if it thinks fit, authorize
the Director to take over or assign the function of the
Registrar as aforesaid, for a pariod exceeding one month.

All contracts for and on behalf of the Institute, except the one
between the Institute and the Directors shall, when
authorized by a resolution of the Board passed in that behalf.
be in writing and the expressed o be made in the name of
the Institute, and every such contract shall be execuled on
behalf of the Institute by the Directar, but the Diractor shall
not be personally liable in respect of anything under such
contract.

The Director may, during his absence from headquarters;
authorize the Deputy Director or one of the Deans or the
Senior most Professor present, to sanction advances for
fraveling allowance, contingencies and medical treatment of
the staff and sign and cauntersign bills on his behalf and
authorize him for assuming such powers of Director as may
be specifically delegated to the Deputy Director or one of the
Deans or the senior most Professor present by him in
writing.

The Director may, at his discretion, constitute such
Committees as he may consider appropriate.

in the event of the occurrence of any vacancy in the office of
the Chairman by reason of his death, resignation, or
otherwise, or in the event of the Chairman being unable to
discharge his functions owing to absence, illness or any
other cause, the Director may discharge the functions
assigned to the Chairman under Statute 7.

12
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(17) The Director may, with the approval of the Board, delegate
any of his powers, responsibilities and authorities vested in
him by the Act and Statutes to one or more members or
academic or administrative staff of the Institute.

THE DEPUTY DIRECTOR

-

he Deputy Dirsctor shall assist the Director in academic and
administrative wark and in maintaining liaison with other institutions
of higher leaming and research ' and also with industrial

undenakings and other employers.

CLASSIFICATION OF THE MEMBERS OF THE STAFF OF THE
INSTITUTE

Except in the case of employees paid from contingencies, the
members of staff of the Institute shall be classified as follows,
namely:-

{a) Academic which ierm  shall include Dirsctor
Drrecter.  Professor. Asscciate Profassar
Profassor Lacturer, Workshap Supsrintendent

Lecturer, Assistam Lecturer/instrucryr
Research Assistants, Librarian. Depuly Librarian Assistant
Workshop  Supenntenden Design  Engineer.  Semior
Scizntific Officer Grade I. Chief Design Ené- near, Principal
Scientific Officer. Chisf Techno-Ecornomic Officar Semor
Techno-Econonmiie  Officer. Techno-Econcmnic  Officer of

cademic Dapariments and Manager of Computer Centre
and such ather academic BOsts z2s may be decided by Ihe
Board

SBeientific

{b)  Technical which term shall include Farm Superintendent,
Foreman, Supervisor (Workshop), Meéchanic, Fasm
Overseer, Horlicultural Assistant, Techriical Assistant,
Draffsman, Physical Training Instructor, Chief Techno-
Economic Officer, Senior Techno-Economic Officer of IC &
SR Operational and Systems Staff members of Computer
Cenltre and such other lechnical posts as may ba decided by
the Board.

(c) Administrative & others which term shall inciude Registrar,
Assistant Registrar, Accounts Officer, Audit Officer, Stores

13
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Officer, Estate Officer, Medical Officer, House Surgeon and (b) In the case of posts of Assistant Professor, Senior
other Medical Staff, Chief Store Keeper. Steward, Office Scientific  Officer and Lecturer, the Selection
Superintendent and such other administrative and other staff Committee shall consists of:
as may be decided by the Board.

(i) Director Chairman

12. APPOINTMENTS
(i)  Two nominees of the Board, one Members
1y Al posts the Institute shall normally be filled by " being an expen, but other than a

advertisement; but, the Board shail have the power‘to N - member of the Board
decide, on the recommendations of the Director, that a
particuiar post be filled by invitation or by promotion from (i)  One expert nominated by the Senate Member
amangst the members of the staff of the Institute, and

(iv) Head of the Department concerned, Member
if the post for which selection is
made is lower in status than that
occupied by the Head of the Department.

(2) While making appcintments, the appointing authority shali
take into consideration the claims of the membsars of the
Scheduted Castes »and Scheduled Tribes consistently with
the maintenance of efficiency of administration and the
teaching at the Institte.

(bb) In the case of personal promotion to posts of
Lecturer from Assistant Lecturer or Associate
Lecturer, or to posts of Assistant Professor
from Lecturer, the Selection Committee shall

{3) Selection Committees for filing up of posts under the
Institute  (other 1han the posts on contract basis) by
advertisement or by promation from amongst the members

of staff of the Institute shall be constituted in the manner laid consist of -
down below, namely:- . . :
(i) Director Chairman
(@) Inthe case of posts of Deputy Directer and Professor, (il Two nominees of the Board, Members
the Selection Committee shall consist of : one being an experi, but
) ) other than a member of
{it  Dirsctor Chairman the Board
— (i) (i) One expert nominated by the  Mernber
Senate
{ifi)  Two norminees of the Beard, one Members {iv) One nominee of the Chairman Member
being an ex‘pen. but otherthan a ot the Coungcil of institutes of
meamber of the Board Technology
1 ' l‘uv\ﬁ
\l, {iv)  One oxpert nominated by the Senate Member and
200 Meetine ‘ other than a member of the Senate Jembe
;(:hlf;‘;.';"_w The Board RESOLVED to make necessary amendment to the Statules (V) Head of the-pepanmem Loy
:7 |)"L'v(|ul ; 12{3)(a)ii) as follow eongeimet, § ol Bost o
22.47.2 <{S NGy s OWS! - 0 5 .
, o - o which selection is made is
Resotution one nominee drawn from the pool previously approved by the lower in status than that
1172011 Visitor for this purpose’, i .
' occupied by the Head of
; " . the Department.
in the mater of selection commiltees for filing up the post of Professors. The . .
Board requested the Directar to canvey the Board's resolution to MHRD for 15

obtaining necessary approval of the Visitor. '4_




(¢) In the case of posts of Librarian and Workshop
Superintendent, the Selection Committee shall consist
of:

iy Director Chairman

(i)  Two nominees of the Board, Members
one being an expent, but other than
a member of the Board

(i) One expert nominated by the Senate  Member

() In the case of posts of Registrar, Assistant Registirar,
Accounts Officer, Audit Officer, Stores Officer, Estate
Officer and Medical Officer. the Selection Committea
shall consist of:

iy Direalor Chairman

{iiy  Deputy Director Member

(i) Two nominees of the Board Members

tivy Registrar, except for the post of Member
Registrar

(@) In the case of other posts not covered by categories
{a), (b), (bb), (¢} of [d) and carrying a scale of pay the
maximum of which exceeds Rs.900 per mensem, the
Selection Committee shali consist of:

(i) Director or his nominee Chairman
(i) A nominee of the Board Member

(iiy Head of the Depariment concerned  Members
or Registrar, as the case may bs

{(iv)  An expert from the staff of the Member
Institute nominated by the Director

{f) In the case of ail cther posts, the Director may, at his
discretion. constitute such Selecticn Committess as
may be considered appropriate by him.

16

(7}

(8)

(10}

in the absence of the Director, any member of the staff of the
Institute, who is appointed to perform the current duties of
the Director, shall be the Chairman of the Selection
Committee in the place of the Director.

In the absence of the Deputy Director, the Director may
nominate any mamber of the staff of the Institute o work on
the Selection Committees inhis place.

Whiere @ post s 1o be filled on contract basis or by invitation,
the Chairman may, at the discretion, constitute such ad hoc
Selection Committees, as circumstances of each case may
require.

Where a post is to be filled by promotion from amengst the
members of the Institute or temporarily for a period not
exceeding twelve months, the Board shali lay down the
procedure to be fallowed.

Notwithstanding anything contained in these Statutes, the
Board shall have the power to make appointments of
persons trained under “approved” programmes in such
manner as it may deem appropriate. The Board wili
maintain a schedule of such “approved’ programmes.

If the post is to be filled by advertisement, the terms and
conditions of the post shall be advertised by the Registrar
and all applications received within the date specified in the
advertisement shall be considered by the Selection
Committee.

Provided that the Selection Committee may, for suificient
reasons, consider any application received after the date so
specified.

The Selection Cornmittee shall examine the credentials of all
persons who have applied and may also corsider other
suitable names suggested, if any, by a member of the
Selection Commitiee or brought otherwise to the notice of
the Committee. The Selection Committee may interview any
of the candidates as it thinks fit and shail, at the discretion of
its Chairman, cause a written test or tests to be held for all or
some of the candidates as {he chairman may think fit, and

17



shall make its recommendations to the Board or the Director,
as,the case may be, the names of the selected candidates
being arranged in order of merit.

(11} No act or proceeding of any Seiection Commitize shall be
called in question on the ground meraly of the abeance of
any member or members of the Seiection Commitise.

Provided that, jf any meeting of the Selection Committee is
founq necessary, the Registrar shall give notice of the
meeting to the members cf the Committee at least a fortnight
before the date of the meeling.

{12) Un!esg otherwise provided for under these Statutes, a
Selection Committee constituted for the purpose of mak':'ng
recommendations for appointmenrt to a post shall be eligible
to exercise its functions in relation to that post until the time
the appointment is made o

(13) A candidate gpplying for a post under the Institute shall be
charged application fees at the rates detailed below:-

(a) Post carrying a scale of pay, the initial Re.1.00
salary of which is less than Rs.950
per mensem

(b) Post carrying a scale of pay, the initial Rs.3.00
salary of which is Rs.950 or over
but less than Rs.2200 per mensem

(c) Post carrying a scale of pay, the initial Rs.7.50
salary of which is Rs. 2200 or aver
per mensem,

Provided that the candidates  belongin
S.chedufed Castes and Scheduled Tri%eg antg
dlsplace_d persons  may be granted such
concessions in the payment of appiication fees as
may be decided by the Board from {ime to time.

{14) Candidates selected for interview for a post under the

Institutg may be paid such traveling allowances ag may be
determined by the Beard from time to time in this behalf,
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(155 Al appointments made at the institute shall be repoited to
the Board at its next meeting.

TERMS AND CONDITIONS OF SERVICE OF PERMANENT
EMPILOYEES

Permanent employees of the Institute shall be governed by the
foilowing terms and conditions, namely:-

(1) Every appointment shail he subject to the conditions that the
appointee is certitied as being in sound health and physically
fil for service in India by a medical authority nominated by
the Board.

Provided that the Board may., for sufficient reascns, relax tha
medical requirements in any particular case or cases or
dispense with such medical examination in any case cr class
of cases, subject 10 such conditions, any, as meay be faid
dowit by tha Board. }

1. (for faculty and non-facuity}

Subject to the provisions of the Act and the Statutes all appointments to posts
under lhe Institute shall ordinarily be made on probation for a period of one
year after which period the appointee, if confirmed, shall continue to hola
his/her office subject to the provisions of the Act and the Statutes, as follows:

Till the end of the month in which
he/she attains the age of 65 years
(Cfiective w.e.f 15.03.2007)

(8)  Teaching staff (Faculty)

(b)  Scientific & Design Staff Till the end of the month in which
helshe attains the age of 62 years
Till the end of the month in which
he/she altains the age of 62 years,
(Effective w.e.f 16.09.200%)

{¢)  Registrar and Librarian

Till the end ot the month in which

(d}  Groups ‘A', 'B', 'C* ang¢ ‘D'
he/she attains the age of 60 years

non-faculty staff {other than
Scientific & Design Staff,
Registrar and Librarian.

Provided that where the Board considers that in the interest of the students
and for the purpose of teaching and / or guiding the students registered for the
Ph.D. Pregramme, any member of the teaching slif should be fe-employed, it
may re-employ such a member till the end of the semester or the academic
session in which he / she attains the age of superannuation as may be
considered appropriate in the circumstances of each case.
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further that where it becomes necessary to re-employ any suoh

-vond fha end ol the semester of academic sessicn in which hig |

the age of supargnnuation, as e case may be the Board

pus epproval of tha Visdor, re-ampioy any st

Uzcant pesie {ora petiad upta threa years in the firstin

thereafier and in no case exceading ihe end of the atademc
."] als

i
i she attains the age of 70 years

es
provided also that in na circumstances such member shali be re-employad for
any purpoaes other than those of teaching and guiding the students registered
fir the Ph D programme.

Ali employees who were in position before 23.6.1989 and

who were/will be subsequently appointed to higher positions

by open selection at this Institute will be deemed to have
been appointed by promotion for the purpose of
superannuation.

{2A} Retirement on completion of 20 years gualifying
service at any time after an employee has completed
twenty year' qualifying service, he may, by giving
notice, nat less than three months, in writing to the
appointing Authority, retire from service on the terms
and conditions faid down by the Central Government
from time to time for its own employees.

(2B) Proposed amendment regarding age of
superannuation in respect of Group ‘A", ‘B and ‘C’
belonging to non-teaching employees {new entranis
only)

The appointing authority shall have the power ‘o extend the
period of probation of any employee of the Instilute for such
periods as may be found necessary, provided that if, after
the peried of probation, {he official is not confirmed, and his
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(8)

(6)

(7}

probation is also not formally extended, he shali be deemed
to have continued on a temporary basis and that his services
may then be terminable on a month's notice or on payment
of a month's salary in lieu thereof.

(a) Every graduate engineer appointed at the Institute on
or after 1% July 1969, shall, if so required, be liable to
serve in India or abroad in any defence services or
post connected with the defence of India for a period
of not less than four years including the period spent
on training, if any. Provided that such person-

(i) shall not be required to serve as aforesaid after
the expiry of ten years from the date of such
appointment, and

(i) shall not ordinarily be required to serve as
aforesaid after attaining the age of forty years.

An employee of the Institute shali devote his whole time to
the service of the Institute and shall not engage directly or
indirectly, in any trade or business or any other work which
may interfere with the proper discharge of his duties, but the
prohibition herein contained shall not apply to academic
work and consultative practice undertaken with the prior
permission of the Director, which may be given subject to
such conditions as regards the acceptance of remuneration
as may be laid down by the Board.

The appointing authority shall have the power to terminate
the service of any member of the staff without notice and
without any cause assigned during the period of probation.

The appointing authority shall have the power to terminate
the services of any member of the staff by three months’
notice or on payment of three months’ salary in lieu thereof,
if, on medical grounds, certified by a medical authority
nominated by the Board, his retention in service is
considered undesirable by such appointing authority.

The Board shall have the power to terminate the services of
any member of the staff on grounds of retrenchment or
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economy by giving the persons concerned six months’ notice
In writing or on payment of six months’ salary in lieu thereof,

(8) An emplﬂw}e of tha Institute may terminate his engagement
by giving [he appointing authority three months’ notice,
provided lh_;a'. the appainting authority may, for sufficient
reasons, eliner reduce lhis period or call upon the employee
concerned to continue till the end of the academic session in
which the notice is received.

9) The Dirgctor may place a member of the staff appoinled at
the Institute under suspension —

(@) where a disciplinary proceeding against him is
contemplated or is pending, or

J Y D N OA 8 rTesy 3 h i
&) w‘here a case against him in respect of any criminal
oiferice is under investigation or trial.

Du{i:rjg the period of suspension, the member of the staff shall be
entitied to the following payments, namely:-

(&} a subsistence allowance at an amount equal to the leave
salary which the staff member would have drawn it he had
bee_n‘ on leave on half average pay or on half pay and in
addition, dearness allowance, if admissible on the basis ot
such leave salary:

Provided that where the period of suspension exceeds six
months, the Director shall be empowered to vary the amount
of subsistence allowance for any period subsequent to the
period of the first six months as follows '

U} the amount of subsistence aliowance may be

d by a suitable amount not sxcgeding 50% of

wistence  allowance admissibie during the

Hrst six months, if, in the apinion of the

‘ perod of suspension has been proionged

10{ rézasons o be recorded in writing, not directly
altrnzutablie o the staff membaer,

frig
period of |
Birscior the

nereaseg
sun

(i) the amount of subsistence allowarce may be reduced
by a suitable amount, not exceeding 50% of the
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(b)

subsistence allowance admissible during the period of
the first six months, if, in the opinion of the Director,
the period of suspension has been prolonged due to
reasons, to be recorded in writing, directly attributabie
to the staff member.

(i) the rate of dearness atlowance will be based on the
increase, or, as the case maybe, the decreased
amount of subsistence aliowances admissible under
sub-clauses (i) and (i) above.

Any other compensatory allowance admissible from time to
time on the basis of pay, of which the staff member was in
receipt on the date of suspension subject to the fulfiffment of

other conditions laid down for the drawal of such allowances.

However, no payment shall be made unless the staff
member furnished a certificate that he is not engaged in any
other empioyment business, profession or vocation.

The foliowing penalties may, for good and sufficient teasons, and
as hereinafter provided, be imposed on any member of the staff,

namely:-

(i)  censure;

(i)  withholding of increments or promotion;

(i) recovery from the whole or part of any pecuniary loss
caused to the Institute by negligence or breach of orders;

{iv) reduction to lower service, grade or post or to a lower time-
scale, or to a lower stage in a time-scale;

(v) compulsory retirement;

{vi} removal from service which shall not be a disqualification for
future employment under the Institute;

(vi) dismissal from service which shall ordinarily be a

disqualificatian for future employment in the [nstitute.



No o_rf_de: imposing on any member of the staff any of the penallies
Sp@‘,ll;m—!d at {iv) to (vii) above shall be passed by E‘iI'I)./ :'uti.lal).rjl ﬁ“l Lt”)
(nrt'.'lingtc- to that by which he was appointed and t"'.‘r‘I(."'-‘[?T f-lf{ys'-:J-)'.
HJQI.H".{ has been held and the member of the st:-lff .':.‘;J’rllc'{'—F'l‘;t".J. J“-;”'-I
been given reasonable Opportunity of showing cause f\r'!-lu: 1uh
proposed to be taken in regard to him - o o

No order imposi ) {

orde JSING on any member of the stafl anv of nalti

. g e Z 3-8 dn 2 allles
specified at (. 15 i N Sl 1].“ f.f”'_"'.]f F—'(—}f'lLl“!._r.
bl ; ? % 1 UB passed Dy any authority
:;u:.;n fainate to that by which he was appainted and unless the
memober of the staff concerned has been aiven an opporunity to

make a reprasentation to the Appointing Authority

Notwithstanding the above provigions, it shall not be necessary to

follow the pro i : i
P procedure mentioned above in the following cases,

(a) whs.zre an employee is dismissed or femoved or reduced i
rank on the ground of conduct which has led to his
conviction on a criminal charge;

(b)  where the authority empowered to dismiss or remove lhe
Person or to reduce him in rank is satisfied that, fc 1.r {m:
reason to be recorded by that autharity in wri[mrlq i :’¥ Jmi
reasonably practicable to give that person an op 1 ity of
showing cause; or e

(c)  where the Visitor is satistied that, in the interests of the

security of the State, it is not expedi i
ctich i onpert e pedient to give that person

If any question arises i
whether it is reasonably practic: i
. S reasonably practicable to give
:Sy person an opportunity of showing cause under clauseg(b)
ove, the decision thereon of the authority empowered to disiniss

Or remove such person or to reduee hi :
educe him in rank. as the
be, shall be final. 8808 case may

(10) A member of the staff agarieved by any order imposing
penalty passed by the Director against him shall be t‘[ililllfi]
I_“. prefer an appeal to the Boary against the order ;;’ud !I"r:ﬁ."-
shall be no further appeal from H1cr:;1f-?ci.~:ion of fll(; Board 1111
@& member of the staff aggrieved by any order pa;-.r:'rfrl;li. *J)‘L“'J‘L-!
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Board against him inflicting a penalty on him shall be entitled
to prefer an appeal to the Visitor against the order.

No appeal under this sub-Statute shall be entertained,
unless it is submitted within a period of three months from
the date on which the appellant receives a copy of the order
appealed against, provided that the Appellate Authority may
entertain the appeal after the expiry of the said period, if it is
satisfied that the appellant has sufficient cause for not
submitting the appeal in time.

The authority to whom an appeal against an order imposing
penalty lies under sub-Statute (10) may, of its own motion or
otherwise, call for the records of the case in a disciplinary
proceeding review any order passed in such a case and
pass such orders as it deems fit as if the member of the staff

concerned had preferred an appeal against such order.

Provided that no action under this Sub-Statute shall be
initiated more than six months after the date of the order to

be reviewed.
Notwithstanding anything contained in this Statute, the
Visitor may, on his own motion or otherwise, after calling for

the records of the case, review any order which is made
under this Statute or is appealable there under, and —

(@) confirm, modify or set aside the order.

(b) Impose any penalty or set aside, reduce, confirm or
enhance the penalty imposed by the order;

(c)  remit the case to the authority which made the order or
to any other authority directing such further action or

enquiry as he considers proper in the circumstances of
the case; or

(d) pass such other orders as he deems fit.

Provided that —

() an order imposing or enhancing a penalty shall not be
passed unless the person concerned has been given
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(13)

(14)

an opportunity of making any representation which he
may wish to make against such enhanced penalty;

(i) If the Visitor proposes to impose any of the penalties
specified in clause (iv) to (vii) of Sub-Statute (9)in a
case where proper enquiry has not been held and
thereafter, on consideration of the proceedings of,
such enquiry and after giving the member of the staff
concerned an  opportunity  of making  any
representation which he may wish to make against
fuch penalty, he may pass such orders as he deems
it.

The decision of the Appellate Authority under sub-Statute
(10) or (11) shall, subject to the provisions of sub-Statute
(12), be final.

() ~ When a member of the staff of the Institute who has
been dismissed, removed or suspended is reinstated,
the authority competent to order the re-instatement
shall consider and make a specific order:-

(a) regarding the pay and allowances to be paid to
the member \of the staff of the Institute for the
period of his"é‘ggence from duty; and

(b)  whether or not the said period shalkbe treated
as a period spent on duty.

(i)  Where such competent authority holds that the
member of the staff of the Institute has been fully
exonerated, or in the case of suspension, that it was
wholly unjustified, the member of the staff of the
Institute shall be given the full pay to which he would
have been entitled had he not been dismissed,
removed or suspended, as the case may be, together
with any allowance of which he was in receipt prior to
his dismissal, removal or suspension.

(iiiy  In other cases, the member of the staff of the Institute
shall be given such proportion of such pay and
allowances as such competent authority may
prescribe. '
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Provided that the payment of allowances under clause
(i) or clause (iii) shall be subject to all other conditions
under which such allowances are admissible.

(iv) In cases falling under clause (ii) the period of absence
from duty shall be treated as a period spent on duty for
all purposes.

(v)  In cases falling under clause (iii) the period of absence
from duty shall not be treated as a period spent on
duty, unless such competent authority specifically
directs that it shall be so treated for any specified
purpose.

(15) The employees of the Institute shall be entitled to travelling
and daily allowances according to the scales laid down by
the Board from time to time. '

(16) The employees of the Institute shall be entitled to
reimbursement of medical expenses incurred on themselves
afi their families as set out in Schedule “A”,

(17) The employees of the Institute shall be governed by the
Conduct Rules as laid down in Schedule “B”.

(18) It shall be for the Council to decide as to the class of
employees of the Institute who shall be entitled to vacation.

Decision of the Council

Vacation Staff : Professor, Associate Professor, Assistant Professor,
Lecturer, Associate Lecturer and Assistant Lecturer, Instructor.

Non-Vacation Staff : Director, Deputy Director, Registrar, Asst.
Registrar, Accounts Officer, Stores Officer, Office Superintendent,
Auditor, Estate Officer, Medical Officer, Scientific Officers, Research
Assistants, Librarian, Deputy Librarian,  Workshop Superintendent,
Foreman, Mechanics, Overseers, Horticultural Assistant, Technical
Assistants, Draughtsman, Physical Training Instructors, House Surgeon
and other Medical Staff, Storekeepers, Steward, Chief Techno-Economic
Officer, Senior Techno-Economic Officer, Techno-Economic Officer,
Manager and Operational Staff of Computer Centre and other staff
sanctioned by the Institute.
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14. TERMS AND CONDITIONS OF SERVICE OF TEMPORARY
EMPLOYEES

(i)

(if)

The service of a temporary employee shall be liable to
termination at any time by notice in writing given either by
the employee to the appointing authority, or by the
appointing authority to the employee. The period of such
notice shall be one month, unless otherwise agreed to by the

Institute and the employee.

The other terms and conditions of service of such employee
shall be such as may be specified by the appointing authority
in his letter of appointment.

15. APPOINTMENT ON CONTRACTS :

(1)

Notwithstanding anything contained in these Statutes, the
Board may, in special circumstances, appoint an eminent
person on contract for a period not exceeding five years,
with a provision of renewal for further period, provided that
gvery such appointment and the terms thereof shall be
subject to the prior approval of the Visitor.

Subject to the provisions contained in the Act, the Board
may appoint any person on contract in the prescribed scales
of pay and on the terms and conditions applicable to the
relevant post for a period not exceeding five years with a
provision of renewal for further period. For making such
appointments, the Chairman may, at his discretion,
constitute such ad hoc Selection Committees, as the
circumstances of each case may require.

Notwithstanding anything contained in these Statutes, the
Council may appoint an eminent person as Director on
contract for a period not exceeding five years, with a
provision for renewal for further periods provided that every
such appointment and terms there of shall be subject to the

prior approval of the Visitor.

16. CONTRIBUTORY PROVIDENT FUND

(1)

A compulsory Contributory Provident Fund shall be
constituted, maintained and administered for the employees
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gf rt]hz lnstftl{te in accordance with the provisions set out in

an(teri éﬂ(taor)(l) P r(;i\j;dacc;ug‘nufdations of the subscribers in the
vident Fund, maintained fo th i

the employees of the In i iy Beta
stitute  immediatel before

tc;::emnéencement of thes‘e Statutes, shall stand );ransferredﬂ’:g

o tomr:gulsar},r Provident Fund constituted under the

Llje and s.hall be credited to the accounts of the

en;)p oyees entitled thereto in the Fund so constituted A

:lrjn oSL?r?tbir ts?all cc;ntribute to the Fund so GOnstituteci an

Ot less than 8-1/3% of his emol

contribution of the Institute to th i il L
e said Fund sh imi

to 8-1/3% of the emoluments of the subscriber, Y

othemlse exercised an option to join the Contributory

eNr%igénﬁ!oyee of the l_nstitute whose services in the Institute
Im to a pension and gratuity, or on whose account

o el
the University he joins. hstitute or, as the case may be,
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5 Y SCHEME
16-A CONTRIBUTORY PROVIDENT FUND-CUM-GRATUIT

(1)

Every employee of the Institute, -

(i)  whois referred to in clause (2) of Statute 16, or

(i)  who holds an appointment on a temporary basis but is

ibi i i to subscribe to the
ng or is requurec_j ! I
sClgt:wstﬁgzlto?y Provident Fund in terms of sub-paragraph

(2A) of Schedule C, or

who may be appointed eithersfor the first 1t|9rr;? o:nrae;

W appointed on or after the 1 CJatr:f:JbE:th)é)ry Prc;vident
i option to join the ‘Con :

liﬁirg-lcszﬁnirérariuity Scheme sponsored by the Institute

for the benefit of its employees:

Provided that no such option s_hall he exelmseﬁ tg g?]
rCNI e who has been appointed by the Institu it
- Oyecnlidatecl salary or on speqlal terms m;*;cm
o cogs the benefits of the Contributory Provi eal
GXCIS er who has exercised an option for‘the Gehner:1 :
Iil:gvidc;nt Fund-cum-Pension-cum-Gratuity Sche

referred to in Statute 16-B.

ised i i for
Any such option shall be exercised in Form | prescribed
theypurpose in Appendix | to Schedule E, -

d to in sub-clause (i) or
i i f an employee referre \ .
! l(ri]i)cva\:ﬁﬁir?a period of three months from the 17 January

1971 and

i in case of an employee referred to in SUb-hdal:jsa?emg%
W " ?1 a period of three months frnrr} the e o
‘c’:vcl:tmlgletion of one year's temporary continuous s

or confirmation whichever is eatrlier;

referred
On receipt of such option from any of the irnﬁlsyoe}eZny such
t I-Iin sub-clause (i) or (i), all accumula IOd )
0 lovee in the Cantributory Provident Fur_l o rimiadiatsly
?hmpt?gnc;fit of the employees of the l!n?tnudetmnsferred ln
e : ised shall stan '
as exercisec : —
bhemre\:Lg:n?ﬁgﬁgxqpn'-vi(_lenl Fund less one-third percen
the ne -
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(4)

(3A) (a)

of the contribution of the Institute, together with interest

thereon which shall revert to the Institute and be credited to
its fund.

Every employee of the Institute ~

(i) who is governed by Statute 16 or who has
exercised an option under sub-statutes (1) and
(2) of Statute 168 or

(i) who may be appointed either for the first time or
reappointed on or after the 1-7-1977 may
exercise an option to join the contributory
Provident Fund-cum—gratuity scheme sponsored
by the Institute for the benefit of its employees;

Provided that no such option shall be exercised
by an employee who has been appointed by the
Institute on a consolidated salary or on special
terms  which exclude the benefits of the
retirement benefit scheme.
(b)  Any such option shall be exercised in Form |

prescribed for the purpose in Appendix | to Schedule E

within a period of three months from date of issue of

this notification and any such option once exercised
shall be final.

On receipt of such option from. any of the employees
referred to in sub clause (i) or (i) of clause (a) all
accumulations of any such employees in the CPF, or
GF’F-cum—pension-eumﬂratuity schemes, maintained
for the benefit of the employees of the Institute
immediately before such option was exercised, shall
stand transferred to the contributory provident fund
less one third percent of the contribution of the
Institute  together with, —interest thereon from
contributory Provident fund of those governed by

Statute 16 shall revert to the Institute and be craditad
to its fund.

Any such employee shall contribute to the fund so
constituted an amount not less than eight and one third wer
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cent of his emoluments but the contribution of the Institute to
the said fund shall be restricted to eight per cent of his
emoluments.

Any such employee shall, in addition, be also entitled to
gratuity, equal to one-fourth of his emoluments for each
completed six-monthly period of service subject to a
maximum of sixteen and a half times the emoluments or
rupees thirty four thousand whichever is less.

Any such employee leaving the Institute or Central University
to join any of the other Institutes or any Central University
shall join the corresponding scheme of the new Institute or,
as the case may be, the University and his accumulations in
the fund shall be transferred to the corresponding fund of
new Institute or University.

The liability of total gratuity ultimately payable to any such
employee shall be distributed between the Institutes in
proportion to the length of qualifying service at each Institute.

Save as otherwise provided in this Statute, in all other
respects the provisions as contained in the Schedule E to
these Statutes shall be applicable for the purposes of this
scheme.

16-B. GENERAL PROVIDENT FUND-CUM-PENSION-CUM-GRATUITY
SCHEME

Every employee of the Institute; -
()  whois referred to in clause (2) of Statute 16; or

(i) ~ who holds an appointment on a temporary basis, but is
subscribing or is required to subscribe to the
Contributory Provident Fund in terms of sub-paragraph
(2A) of Schedule C; or

(i) who may be appointed either for the first time or re-
appointed on or after 1% January 1971 may exercise
an option to join the General Provident Fund-cum-
Pension-cum-Gratuity scheme, sponsored by the
Institute for the benefit of its employees;
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c -

Provided that no such option shall be exercised by an
employee who has been appointed by the Institute on
a consolidated salary or on special terms which
exclude the benefits of the Contributory Provident
Fund scheme or who has exercised an option for the
Contributory Provident Fund-cum-Gratuity Scheme
referred to in Statute 16-A.

Any such option shall be exercised in Form | prescribed for
the purpose in Appendix | to Schedule F, -

(i)  incase of an employee referred to in sub-clause (i) or
(ii) within a period of three months from the 1% January
1971 and

(i)  in case of an employee referred to in sub-clause (iii),
within a period of three months from the date of
completion of one vyear's temporary service or
confirmation whichever is earlier;

On receipt of such option from any of the employees referred
to in sub-clause (i) or (ii), the amount of the contribution of
the Institute with interest thereon standing on the credit of
the employee in the Contributory Provident Fund shall revert
to the Institute and be credited to its fund and the amount of
the employee’s own ' contribution to the Contributory
Provident Fund after adjustment of advances, if any, taken
fronr the said fund, shall, together with interest thereon, be
maintained as his contribution to General Provident Fund to
be opened by the Institute for the purpose

(3A) (a) Every employee of the Institute —

()  who is governed by Statute 16 or who has
exercised an option under sub-statutes (1) and
(2) of Statute 16A or

()  who may be appointed either for the first time or
re-appointed on or after 1-7-1977 may exercise
an option to join the General Provident Fund-'
cum-pension-cum-gratuity scheme sponsored
by the Institute for the benefit of the employees;
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(4)

(5)

Provided that no

. such option shall i

i all be exercise

‘ conio(f'id\;?;dhas been appointed by the Instic:u?g on
salary or on special terms whigfr;

exclude the b i
schemes. enefits or the retirement benefit

(b)  Any such opti
ption shall be exercised i
fo i ercised in form .
perriglje (ffutrﬁ ose in Appendix | to schedule; F;rﬁ?l?'bed
ree months from the date of issue of !tr;fa
is

notification and an i
il y such option once exercised shall

(¢)  On receipt of such opti
= e : ption from any of the em
ot c:;nr I;r; ggb c_:lau'se (i) or (ii) of clause p(fa?)y?ﬁ:
o g o nltnbut:on of the Institute with interest
bl GPF-cng fo the.credit of the employee in th
Institute and beucmrlegdri?;ﬂtyosifsh?umg L i thg
4 ) nd and
cjn\_eg?gilggeefs own _contribution to the tgglf rg;) l-gllz’lgf
iy Sa?g e; utg; adjustment of advance if any taker;
b ,h?gilcl):gggthgr with interest tr;eréon,
by the Institute for the ;;urpgs;llon 10 fhe BFF opariad
A perma
CJaFf,I 2 1&?9;1; r-:.;,alranpfO},zee or an employee referred to in
e \:{ze (1) who has retired or retires Wi’rhs;J .
i ;hentsll:und benefits on or after the 1% A :
ol o e e 17 January 1971, shall be granted e
bRk en_tfaral Provident Fund-cum-Pension s
it "e]z, if he exgrcises an option in Fo.cumﬁ
B € purpose in Appendix | to Schednln -
it o ?t?mhs ‘from the 1st January 1977u i
contrbution of the Institute to his Provident Fund ¢ A
b eroat ereon, if already paid, being adjusted oget_her
m-Retirement Gratuity admissible to himaﬂigm
er

the said Scheme
and :
the Institute in cash. the balance, if any, being refunded to

Any such em

_ ployee shall, in additi

dratiiby. ) addition, be al

complgtegql;z: to one-founh' of his emolumesr?tse?(t)med b

maximum of Sixgggtr;ydpenod . e SUbjeCtr teoacg
_ nd a half

rupees thirty four thousand whicheygei: Ig:: Sliets o
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17.

(7)

8)

eaving the Institute to join any of the

other Institute incorporated under the Act shall join the
corresponding Scheme of the new Institute and his
accumulations in the fund shall be transferred to the

corresponding fund of the new Institute.

The liability of total gratuity and pension ultimately payable to
such an employee shall be distributed between the Institute
or University in proportion to the length of qualifying service
at each Institute or the Institute and the University.

Save as oOtherwise provided in this Statute in all other
respects the provisions as contained in Schedule F to these
Statutes shall be applicable for the purpose of this scheme;

Any such employee |

s towards policies of lite
General Provident Fund,
d in Schedule E shall be

Provided that as respects payment
insurance from subscriptions to the
the provisions in this behalf containe

applicable.
ension and gratuity ultimately payable to

hall be distributed between the Institutes
iods for which the employee

or leave salary from each of the

The liability of total p
such an employee s
in proportion to the pet
concerned has drawn pay

Institutes.

VACATION AND LEAVE

M)

(2) The amount of accumulate

(3) When an employee |

Employees of the Institute shall be entitled to vacation and

leave as laid down in Schedule 'D’.

d leave to the credit of a membetr
of the staff in the service of the Institute immediately before
the 1% April 1962 shall become available to him after the
date subject to the prescribed limit of leave.

oins the Institute or Central University
Institutes or any Central University the
leave to his credit on the date immediately before the date of
such joining shall be carried forward and credited to his
leave account in the Institute or Central University which he
joins subject to the prescribed limit of accumulation of leave.

from any of the other
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18.

——_——_——w

RESIDENTIAL ACCOMMODATION FOR STAFF

(1) Every employee of the Institute may be allotted an
unfurnished house within the campus of the Institute for
residential use, if available, in which he shall be required to

reside, subject to such conditions as may be laid down by
the Board,

(2) (a) An employee of the Institute who has been allotted
house for residential use, shall be charged licence fee

municipal charges) of the house occupied by him,
whichever is less;

Provided that in respect of an employee who draws
pay in the revised scale of pay, and whose
eémoluments are below Rs.440/- per mensem, the
licence fee shall be recovered at the rate of seven and
a half per cent of his total emoluments or Six per cent
per annum of the capital cost (including municipal

charges) of the house occupied by him, whichever is
less.

Provided further that in respect of an employee whose
total emoluments are not less than Rs.440/- per
mensem in the revised scale of pay, the net
emoluments after deduction of licence fee shall not be
less than Rs.421 55

(b) In addition to the licence fee, charges for water,
electricity and any other service rendered shall be

(8) The Board may allot, furnished or unfurnished
accommodation withoyt levying any licence fee or levying
such fee at concessional rates to any category of staff, if it
considers jt necessary to do so in the interest of the Institute,

Explanation:- For the Purpose of this Statute the expression ‘aliot’
means to grant a licence to an employee of the Institute to occupy

a house or g portion thereof, owned or leased by the Institute, for
use by him as residence.
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20.

DEPARTMENTS |
The Institute shall have the following Departments:-

(a)  Applied Mechanics
(b)  Aerospace Engineering
(c) Biotechnology
(d) Chemical Engineering
e) Chemistry
f)  Civil Engineering '
Computer Science & Engineering
Electrical Engineering
i) Engineering Design .
j)  Humanities and Social Sciences
k) Management Studies
)  Mathematics
m) Mechanical Engineering . '
) Metallurgical & Materials Engineering
0) Physics
) Ocean Engineering

i i iti d may establish or abolish one
ided that in addition, the Boar ;
oP:c;;\lore schools or centres of research on the recommendation o

the Senate.
HEAD OF A DEPARTMENT

i laced in charge of
artment of the Institute shall be_p
R Eal-(;ga[c)ie\‘:/ho shall be selected by the Director from amtonng';[
the Professors, Associate Professors and Assista

Professors.

ini ' he
i that when, in the opinion of the D_lrector, t
sPi:S:tcijc?r? so demands, the Director may h{mseéfert?lgg
temporary charge of a Department or place fl un or e
charge of the Deputy Director or a Prqfessor hrom a
Department for a period not exceeding six months.

37




21,

(@)

The Head of '
! a Department shajl be responsible for the Ventire

orking of the De i
the Diracuny, pPartment subjec.t to the general control of

t,!t shall t;e_: the duty of the Head of
Dmle decisions of the authorities of
irector are faithfully carried out

a Department to see that
the Institute and of the
He shall perform such

5 .
ther duties as may be assigned to him by the Director

INSTITUTION OF FEL|
OWSHIP
EXHIBITIONS, MEDALS AND p RS',ZigHOLARSHlPS,

The following

exhibitions, med i
namely”- als and prizes shall be instity

(1)

(3) Post-graduate scholarshipé of th

(a

(b)

graduate courses and post-gra

fellowships, scholarships, free Studentships

ted by the Institute,

ading to Master's de : duate courses in Scien
_ gree in ac ey "once
ade in the Ordinancea il b:a;ciifance with the provisions

) All Scholarships awarded by the In
graduate courses and post- raS
Sc;:gnce leading to Master's dg
privilege of free tuition, :

titute in the under-
duate courses in
ree shall carry the

Af
- L;Ee};eru L ?j‘z}r c;fr:gji et:t)ta[ number of students admitted
‘ "y © courses gngd 4
;\?v:;sde;sd u; Science leading to Master's dpeogsrtegr?wdi!?sgs
‘ ree studentship on consideration of mean:

The awards shall b
< " D€ made in accordan '
Provisions made in the Ordinances in this b(;ia‘?,{'th the
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Practical Training stipend of the value of Rs.150/- per
mensem each will be awarded by the Institute, with effect
from 1% August 1965 to graduates who have been previously
in receipt of the Institute Scholarship in the final year class.
The stipends will be tenable for a period of one year and
shall be subject to such conditions as may be laid down in

the ordinances.

Research Scholarships of the value mentioned below will be
awarded to all research scholars admitted to the Institute.

(a) Research workers in Engineering and Rs. 400
Technological subjects, provided the per
scholars have successfully completed mensem
a Master's degree in Engineering /
Technology of two years’ duration or
have spent 2 years in study / research
approved by the Institute after
obtaining a Bachelor's Degree in
Engineering / Technology and have
been registered by the Institute for
Ph.D. degree.

Research workers in Science Rs. 300
and other subjects, provided the per

(b) (i)

scholars have had a Master'’s mensem
degree in the appropriate field
(i)  Research workers in Rs. 300

Engineering and Technological per
subjects, provided the scholars mensem
have had a Bachelor's degree in
Engineering/Technology.

The scholarships will be tenable for the duration of research,
subject to such conditions as may be laid down in the
Ordinances.

Post-Doctoral Fellowship of the value of Rs.500/- p.m. shall
be awarded to research fellow for the duration of their work

at the Institute.
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The award shall be made in accordance with the provisions
made in the Ordinances and shall be subject to such
conditions as may be laid down therein.

The Board may, on the recommendation of the Senate,
Institute such exhibition, medals and prizes as it considers
desirable. The awards shall be made in accordance with the
provisions made in this behalf.

The Institute shall charge the fees as may be prescribed by
the IITs Council from time to time.

Where the fee for a Programme/Course/ltem has not been
prescribed by the IITs Council, the same will be as
prescribed by the Board.

The recovery of security deposit from research scholars and
fellows may be waived by the Director in special cases,
subject to the production of surety from a responsible
permanent employee of the Institute or Government.

The security deposit is refundable to students, scholars and
fellows after deduction of relevant dues, if any, within four
years of their leaving the Institute. . If no claim for refund is
received within that period, the caution money shall be
credited to the Institute Fund. The Director may, for sufficient
reasons investigate and entertain claims for refund of
caution money after the expiry of this period.

If a student, scholar or a fellow fails to deposit his dues by
the dates notified, he shall be liable to pay a delay fine of
Re.1 provided he clears his dues before the end of the
month in which the dues were payable and a fine of Rs.5 if
he clears the dues by the 15" of the following month. The
students name be struck off after this date and he may be
readmitted on payment of readmission fee and no delay fine
be charged.

The Director may waive the recovery of delay fines and re-
admission fees in deserving cases. He may also delegate
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this authority to the Registrar and prescribe such condition
as he may consider necessary for the purpose.

All fees and deposits are required to be paid in cash, by
crossed postal orders, by crossed bank drafts or by cros'sed
cheques on the State Bank of India. Dues of the Institute
may also be paid by money order, the date of remittance
being regarded as the date of payment,

23. HALLS AND HOSTELS

(1)

)

The Institute shall be a residential institution and all students,
research schoiars and research fellows shall reside in the
Halls of Residence and Hostels built by the Institute for the
purpose.

In exceptional cases, the Director may permit a sludent
scholar or fellow o reside with his parent or quardiar '

where any such permission is accorced to & wolar
or fellow, such student, scholar or falic = ﬂl'-ay
be, shall be liable for the payment of suc seat rent as he

would have been liable for the paymen\t‘ Jofl Iseat rent had he

resided in the Hostel.

Every resident in the Halls and Hostels shall co
. Pz nform to the
rules laid down by the Senate for the purpose.

For each Hall of Residence there shall be a w

. arden and
such numper of Assistant Wardens and other staff as may
be determined by the Board from time to time.

The offices of Warden and Assistant Warden shall be held
by th'e members of the Academic Staff of the Institute, The
appointments shall be made by the Director.

Warde'ns and Assistant Wardens shall be entitled to rent-free
unfurnlshed quarters cerresponding to the type of quarters to
which ?hey are normally entitled as teachers of the Institute
In addition, they shall be paid an allowance of Rs.50 pe}
mensem, provided that in case a Professor s appointed as
Warden, he shall not be entitled to receive any allowance.
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24.

(6) The management of the Halls of Residence and Hostels
shall be in accordance with the rules laid down by the

Director.
CONFERMENT OF HONORARY DEGREES

All proposals for the conferment of honorary degrees shall be
made by the Senate and shall require the assent ofl the Board
before submission to the Visitor for confirnation. Provided that in
cases of urgency, the Chairman may submit, on behalt of the
Board, such proposals to the Visitor.
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Meeting of
the BoG -~ oo years with effect from ..........., that is, date of joining the post.

30.07.2010

SCHEDULE A

Contract of Services
See Statute 7(3) (9(3) in case of Kharagpur)

An AGREEMENT for service made this ................ date of .............
One thousand nine hundred............... between ........ . (hereinafter
called the appointee of the One part And the Indian Technology
Kharagpur / Bombay / Madras / Kanpur / Delhi, incorporated under the

Institutes of Technology Act, 1981 {Act, 58 of 1961) as amended by the
Institutes of Technology (Amendment) Act 1983 (Act 29 of 1963)
(hereinafter called the Institute).

WHEREAS in terms of Section 17 (1) of the Institutes of Technology Act
1961, (hereinafter called the Act) and Statute 15 (3) of tha Statutes of the
Institute (17(3) in case of Kharagpur) (hereinafter cailed the Statutes),
the Council of the Institutes of Technology referred to in the Act
(hereinaitar called the council) with the approval of the Visitor, has bsan
pleased 1o approve the appointment of the appointes as the Director o
the Institute on contract for ........, vears and the appointee has accepted
such appointment upon the terms and conditions hereinafter appearing
NOW THESE PRESENTS WITNESSETH and the partigs hareto
respectively agree as follows:-

(1) This agreement of service shall be deemed to have been

* entered intg subject to ali times o the provisions of the Act, and

Statutes covering the Institute as in force from time to time as
applicable to permanent confirmed employees.

2. Sl No.{2} of Contract of Service, in Schedule ‘A’ of the Statutes - (for
Directors)

“The appoinfee shall be on service under ihe agreement for o perigd of

Provided that if the appoinfee on conclusion of the period of service
mentioned above is below the 70 years of age, his / her service shall continue
il the 30" June of the academic year in which the appointee concludes the
said period of service or tili he / she aitains the age of 70 years, whichever is
earlier’.

(3) The appointee shall be the Principal academic and Executive
officer of the Institule and serve the Institute as the whole time
Director of the Inslitute with power and duties provided in the
said Act and Statutes.
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(5)

(6)

@

The appointee shall devote his whole time to the services of the
Institute and will be subject to the Conduct Rules and olher
provisions of the said Act and the Statutes.  Any information
obtained by appointee during or in connection with his service
and the work upon which he is engaged shall be treated as
secret and confidential and appointee shall be daemed in all
respects, 1 be subject to the Indian Officials Secrels Act, 1923
as amended from time to time.

During the period of his service except in respect of any period of
suspension and also of any period of leave without pay, the
appointee shall be entitled subject to the indian Income Tax to
an initial pay of Bs...coveeiinen in the scale of............. provided
that if any time the appointee proceeds on deputation out of India
his pay and allowances during the period of his deputation will be
such as may be decided by the Board of Governors. In addition,
the appointee shall draw allowances like Dearness Allowance,
City Compensatory Allowance etc. as may be admissible from
time 1o time as per rules of the institute.

During his service under these presents the appointee shall
subscribe to the Contributory Provident Fund-cum-Gratuity of the
Institute according to the provisions made in the Statutes and
subject 1o suchj modifications in these provisions as may be
made from time to time and shall also be entilled to the
contribution of the Institute as admissible to the permaneant
confirmed employees as per the Statutes, In the event of the
appointee being employer of any other IIT, and enjoying the
benelits either under C.P.F.-cum-Gratuity Scheme, or G.P.Fund-
cum-Pension-cum-Gratuity ~ Scheme, he  shall join the
corresponding scheme of the Instilute with transfer of this
accumulations as admissible under the Statutes. In case the
appointee is the employee of the Institute he shall continue to be
governed by the Contributory-Provident Fund-::um-Gratuiiy
Scheme or General Provident fund-cum-Pension-cum-Gratuity
Scheme as immediately prior to this contract appointment and
shall be entitled to benefits of the scheme for the period of his
service under this contract like other permanent amployee of the
Institute as per the Statutes.

Notwithstanding anything hereinbefore contained the appointee

shall unless otherwise decided by the Institute bg entitled to
receive the whole or in part as may be determined by the
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(10)

(1)

Institute the benefits of any improvements in the revision of scale
of pay and in retirement benefits that may be effected by the
Institute subject to the date of these presents in the terms and
conditions of the service of members of the branch of Institute
service to which he may for the time being belong, and the
decision of the Institute in respect of such improvement in the
terms and conditions of their service of appointee shall operate
so as to modify to that extent the provisions of these presents.

The appointee shall be entitled to leave as admissible t©
permanent non-vacation employees of the Institute under the
Statutes.

The appointee shall be entitlied to furnished rent free
accommodation in the Campus of the Institute as may be
sanctioned by the Board of Governors of the Institute.

The appointee shall be eligibte for privilege in relation to medical
attendance and treaiment as provided for in the Statutes.

The appoiniee shall be paid travelling expenses for joining the
Institute as admissible 1o an ofiicer of the central Government of
equivalent rank under the Transfer T.A. Rules of the Central
Government deeming the appoiniment of the appointee as on
transfer in the public interest. !f the appointee is required to travel
in the interests of Institute work, he shall be entitled to travelling
allowance on the scale provided for in the T.A. Rules of the
Institute in force from time to time. Similarly, the appointee shall
be entitled to ieave travel concession for visiting his home town
as per the Rules of the Institute.

Any amount received by the appointee from books and articles
published by him at his cost shall be left to him as an
encouragement for continuing his work in that line. He would
also be allowed to do consultancy and retain benefits of the
same as per rules faid down by the Board from time to time.

The services of appointee may during the period of contract, be
terminated by the Institute at any time by three calendar months
notice in writing given at any time during service under this
contract without any cause assigned. Provided always the
Institute may in lisu of the notice herein provided to give the
appointee a sum equivalent to the amount of his basic pay for
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tl-}rge months. 'The appointee may terminate his service by
giving to the Institute three calendar months notice in writing.

(14) The appointee will be allowed the status of professor of
vivren.....to take part in teaching and research in the

Department OF 1 ver s e R A S T < oo Subject to his
convenience.

(15)  In respect of any matter for which no provision has been made in
thls' agreement the appointee will be governed by the said
Instlt.ute of ]'echnology Act 1961 or any medifications thereof for
the time being in force and the Statutes made there-under for the
time being in force,

IN WITNESS WHEREOF on the day and the year first above written, the
Chairman of the Bgard of Governars of the Institute has hereunto set his
hand and the appointee has hereunio set his hand

Signed and delivered for the Chairman,
Indian Institute of Technology,
...................... by the Chairman, Board of Governors

Board of Govemors of the Institute
Indian Institute of Technology,

In the presence of

Signature of Witnesses with addresses

Signed and delivered by the said appointee ........... .
Director

LT,

In the presence of

Signature of witnesses with addresses
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SCHEDULE B

Conduct Rules
(See Statute 13 (17))

1. APPLICATION

The provisions contained in this Schedule shall apply to all
employees of the Institute.

2. DEFINITIONS

In this Schedule, unless the context otherwise requires, --

(a) Competent authority’ means

(i)  ‘The Board of Governors' in the case of the Director
(i) ‘The Director’ in the case of all other employees.

(b) ‘Members of the family’, in relation to an employee,
inciudes-

() the wife, chid or step-child of such employee
residing with and dependent on him and in refation
to an employee who is a woman, the husband
residing with and dependent on her, and

(i) any other person related, whether by blood or by
marriage. to the employee or 10 such employee’s
wife or husband wholly dependent an such Institute
employee, but does not include a wife or husband
legally separated from the employee, or child or
step-child who is no longer in any way dependant
upon him or her, or whose custody the employee
has been deprived of by law.

{¢) ‘Service’ means service under the Institute.
3. GENERAL
(a) Every employee shali, at all times, maintain absolute

integrity and devotion to duty, and also be strictly honest
and impartial in his officiat dealings.
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i in his
b) An employee should, at all times, be courteous in
) dealing with other members of the staff, students and
members of the public.

{c) Unless otherwise stated sp_ec]fically iq the terms of
appointment, every employee is a whole-time employee of
the Institute, and may be called upon to perfarm such
duties, as may be assigned to him by the competent
authority, beyond scheduled working.hours and 101:\ closgd
holidays and Sundays. These duties ’shall, inter alia,
include attendance at meetings of Committees to which he
may be appointed by the institute.

' i serve the Scheduled
d)  An employee shall be required to observe |
. hours of work, during which he must be present at the
place of his duty.

( 2 i i { ] tingencies,

e)  Except for valid reasons andfor unforeseen con .

() no eFr)hpioyee shall be absent from duty without prior
permission.

(fy  No employee shall leave station, except with_ the previous
permission of proper authority, even during leave or
vacation.

i i hall inform
Whenever leaving the station, an employee s
o the Head of the Department to which he is attached, or the
Director, if he is himself the Head of a .Departmen‘t', the
address where he would be available during the period of
his absence from station.

TAKING PART IN POLITICS AND ELECTIONS

i be associated
i No employee shall take part in poim(,s or ‘ al
: with an‘; pyarty or organisation which takes pant In political

activity, nor shall he subscribe in gxiFi or assist in any
manner any political movement or activity.

(i} No employee shall canvass or otherwise interfere or use

his influence in connection with o take part in any manner
any political movement or activity.
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Provided that an employee of the Institute qualified to vote at
such election may exercise his right to vote, but where he does
so, he shall give no indication of the manner in which he
proposes to vote or has vated.

CONNECTION WITH PRESS,OR RADIO OR PATENTS

{1} No employee shall, except with the previous sanction of
the competent authority, own wholly or in part, or conduct,
or participate in the editing or managing of any newspaper
or other periodical publications

{2) No employee shall, except with the previous sanction of
the competent authority, or any other authority empowered
by it in this behalf, or in the bona fide discharge of his
duties, participate in a radio broadcast or contribule any
article or write any letter eithér anonymously or in his own
name or in the name of any other person to any
newspaper or periodical.

Provided that no such sanction shall be required if such
broadcast or such contribution is of a purely literary, artistic or
scientific character.

NOTE:- Subject to the restrictions noted below, members of the
staff are at liberty, without any sanction as contemplated in
paragraph 5(2) above, 1o publish their original scientific works in
journals of repute in India and abroad. [f, however, they wish to
indicate their official designations in the articles they want to

publish, previous sanction of the competent authority will be
necessary.

Such articles must be strictly confined 1o purely scientific
subjects and should not touch upon administrative matters.
They shall be free from all palitical tinge.

Publication of articles relating to India’s boundary areas and the
tribal population in such areas is prohibited without previous
permission of the compatent authority.
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CRITICISM OF THE INSTITUTE

No employee shall, in any radio broadcast or in any document
published anonymously or in his own name or in the name of any
other person or in any communication to the press or in any
public utterance, make any statement of fact or opinion—

{i} which has the effect of an adverse criticism of any current
or recent policy or action of the Institute; or

(i) which is capable of embarrassing the relations between
Institute and the Central Government or any State
Government or any other Institution or organization or
members of the public.

Provided that nothing in this paragraph shall apply to any
staternents made or views expressed by an empioyee in his
official capacity or in the due performance of the duties assigned
to him.

EVIDENCE BEFORE COMMITTEE OR ANY OTHER
AUTHORITY

(1) Save as provided in sub-paragraph (3} below, no
employee shall, except with the previous sanction of the
competent authority give evidence in connection with any
inquiry conducted by any person, Committee or authority.

{2) Where any sanction has been accorded under sub-
paragraph no employee giving such evidence shall criticize
the policy or any of the Institute or the Central Government
or any State Government.

(3)  Nothing in this paragraph shall apply to —
(a) evidence given at any inquiry before any authority
appointed by the Institute, by Parliament or by a
State Legislature: or

(b3} evidence given in any judicial inquiry; or

(c} evidence given at any departmental inquiry ordered
by the Institute authorities.
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10.

11,

UNAUTHORISED COMMUNICATION OF INFORMATION

No employee shall, except in accordance with any general or
special order of the competent authority, or in the performance,
in good faith, of the duties assigned to him, communicate,
directly or indirectly, any official document or information to any
person to whom he is not authorized to communicate such
document or information.

GIFTS

No employee shall, except with the previous sanction of the
competent authority, accept or permit his wife or any other
mernber of his family to accepl, from any person, any qift of more
than trifling value the interpretation of the term trifling valua’ shall
be the sare as laid down in the Governmeant Servarits' conduct
Hules,

PRIVATE TRADE OR EMPLOYMENT

No employee shall, except with the previous permission of the
competent authority. engage, directty or indirectly, in any trade or
business or any private tuition or undertake any employment
outside his official assignments.

Provided that the above restrictions shall not apply to academiic
work and consultative practice undertaken with the prior
permission of the competent authority which may be given
subject to such condition as regards the acceptance of
femuneration as may be laid down by the Board.

INVESTMENTS, LENDING & BORROWING

{1)  No employee shall speculate in any business nor shail he
made or permit his wife or any member of his family to
make, any investment likely to embarrass or influence him
in the discharge of his official duties.

(2)  No employee shall lend money at interest to any person
nor shall he borrow money from any person with whom he
is likely to have official dealings.



INSOLVENCY, HABITUAL INDEBTEDNESS AND CRIMINAL
PROCEEDINGS

(1) An employee shall so manage his privale affairs as lo
avoid habitual indebtedness or insolvency.  When an
employee is found llable to arrest for debt or has recourse
lo insolvency or when it is found that a molety of his salary
is continuously being attached. he may be liable {o
dismissal. An employes who hecomes the subject of legal
proceeding for insolvency shall forthwith report full facts to
the Institute,

(2) An employee who gets involved in some criminal
proceedings shall immediately inform the competent
authority through the Head of the Department to which he
is attached, irrespective of the fact whether he has been
released on bail or not.

An employee who is delained in palice custody, whether on
criminal charge or otherwise, for a period longer than forty-eight
hours shall not join his duties in the Institute unless he has
obtained written permission to that effect from the Head of the
Institute.

MOVABLE, IMMOVABLE AND VALUABLE PROPERTY

Every member of the stafi shall, on first appointment in the
Institute sewvice and thereafter at such intervals as may be
prescribed by general or special orders of the competent
authority, submit a return in such form as the Instilute may
prescribe in this behalf of all immovable property owned,
acquired, or inherited by him or held by him on lease or
merigage, either in his own name or in the name of any mermber
af his family or in the name of any other person.

VINDICATION OF ACTS AND CHARACTER OF EMPLOYEES

No employee shall, except with the previous sanction of the
competent authority, have recourse to any Court of Law or the
press for the vindication of any official act which has been the
subject matter of adverse criticism or an attack of defamatory
character.

—

Provided nothing in this rule shall be deemed to prohibit an
employee from vindicating his private character or any act done
by him in his private capacity.

MARRIAGES, ETC.

An employee intending to marry a person who holds a
citizenship of another foreign country shall seek prior permission
of the competent authority. .

No employee who has a wife living shall contract another
marriage without first obtaining the permission of the Board, not
withstanding that a subsequent marriage is permissible under
the personal and religious law for the time being applicable to
him, and violation of these rules feads to immediate dismissal
from the Institute service.

REPRESENTATIONS

(a) Whenever an employee wishes to put forth any claim, or
seeks redress of any grievance or of any wrong done to
him, he must forward his case through proper channel,
and shall not forward advance copies of his application to
any higher authority, unless the lower authority has
rejected the claim, or refused relief, or the disposal of the
matter is delayed by more than three months.

(b)  No employee shall be signatory to any joint representation
addressed to the authorities for redress of any grievance
or of any other matter.

PUNISHMENT, APPEALS, ETC.

An employee shall be governed by the provisions of the relevant
rules regarding imposition of penalties for breach of any of these
rules, and regarding preference of appeals against any action
taken against him.

.'TERPRETATION

The decision of the Board on all questions relating to the
interpretation of these provisions shall be final.
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1.

SCHEDULE D
Leave Provisions
(See Statute 17 (i) )

APPLICABILITY

The provision contained in this Schedule shall apply to all
employees of the Institute.

DEFINITIONS
in this Schedule, uniess the context otherwise requires:

(a) “commuted Leave” means leave as provided under
paragraph 17,

(b) “Completed years of service” means conlinuous service of
the specified duration under the Institute and includes
periods spent on duty as well as on deputation and
extraordinary leave.

(c) “Eamed leave” means leave.earned in respect of periods
spent on duty.

(d) ‘“Half-pay Leave” means leave eamed in respect of
completed years of service calculated according to the
provisions hereinafter contained.

(e) “Leave’ includes earned leave, half-pay leave, commuted
leave, leave not due and extraordinary leave.

(f) 'Sabbatical Leave’ means leave granted to any member of
the Academic staff referred to in clause (a) of Statute 11
for any of the abjects mentioned in.paragraph 21-C.

RIGHT OF LEAVE

Leave cannot be claimed as of right, and when the exigencies so

demand, leave of any description may be refused or revoked by
the authority empowered to sanction the leave.
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AUTHORITY EMPOWERED TO SANCTION LEAVE

(1)  Applications for leave shall be addressed to the Board by
the Director and to the Director by the other members of
the staff.

(2) Leave may be sanctioned by the Director or by a member
of the staff to whom the power has been delegated by the
Director. '

(3) The Board may sanction leave to the Director, but the
Director can avail himself of casual leave on his own
authority.

COMMENCEMENT AND TERMINATION OF LEAVE

(1)  Leave ordinarily begins from the date om which leave as
such is actually availed of and ends on the day preceding
the one on which duty is resumed.

(2) Sundays and other holidays or the vacation may be
prefixed as well as suffixed to leave, subject to any limit of
absence on leave prescribed under each category of
leava.

COMBINATION OF LEAVE

Except as otherwise provided in this Schedule, any Kind of leave
under these provisions may be granted in combination with or in
continuation of any other kind of leave, subject to any limit on the
aggregate period of absence as may be prescribed in such
cases.

GRANT OF LEAVE BEYOND THE DATE OF RETIREMENT
AND IN THE EVENT OF RESIGNATION

(1) No leave shall be granted beyocnd the date on which a
member of the staff must compulsorily retire.

Provided that the authority empowered to grant leave may allow
any member of the staff who had been denied earned leave, in
whole or in part, on account of the exigencies of service, lhe
whole or any portion of the earned leave so denied, even though
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it extends to a date beyond the date on which such member of
the staff must compulsorily retire. '

Provided further that a member of the staff whose service has
been extended in the interest of public service beyond the date
of his compulsory relirement, may be granted earned leave as
under.

(i)  during the period of extension any earned leave due in
respect of the period of such extension, and to the extent
necessary, the earned leave which would have been
granted to him under the preceding provisos, had he
retired on the date of compulsory retirement;

(i)  after the expiry of the period of extension:

(@) the earned leave which could have been granted to
him under the preceding provisos, had he retired on
the date of compulsory retirement, diminished by the
amount of such leave as availed of during the period
of extension; and

(b) any leave eamned during the period of extension as
has been formally applied for as preparatory te final
cessation of his duties in sufficient time during the
period of extension and refused to him on account of
the exigencies of public service;

(i) in determining the amount of eamed leave due during the
period of extension, the earned leave, i any. admissible
under the preceding provisos shall be taken into account.

NOTE: For the purpose of this paragraph, a member of the staff
may be deemed to have been denied leave only i a sufficient
time before the date on which he must compulsorily retire, or the
date on which his duties finally cease, he has either formally
applied for leave and been refused it, on the ground of the
exigencies of service or has ascertained in wiiting the
sanctioning authority that leave, it applied for. would not be
granted on the ground afcresaid.

(2) !f any employee of the Institute resigns, he shall not be
granted either prior or subsequent to his resignation, any
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leave due to his credit. Provided that the Director, may, in
any case, grant leave to an employee prior to his
resignation if, in the opinion of the Director, the
circumstances of the case justify such grant of leave.

CONVERSION OF ONE KIND OF LEAVE INTO ANOTHER
KIND

(1) At the raquest of a member of the staft, the sanctioning
authority may convert any kind of leave, including
extraordinary leave, retrospectively, into leave of a
different kind which may be admissible as on the day on
which the member of staff proceeded on leave; but the
member of the staff cannot claim such conversion as a
matter of right.

(2) M one kind of leave is converted into another, the amount
of leave salary and allowances admissible shall be
recalculated and the arrears of leave salary and
allowances paid, or amounts overdrawn recovered, as the
case may be.

REJOINING OF DUTY ON RETURN FROM LEAVE ON
MEDICAL GROUNDS

A member of the staff who has been granted leave on medical
certificate shall be required to produce a medical certificate of
fitness betore resuming duty.

'REJOINING OF DUTY BEFORE THE EXPIRY OF LEAVE

Except with the permission of the authority which granted leave,
no member of the staff on leave may return to duty before the
expiry of the period of leave granted to him.

GENERAL

(1)  Leave should always be applied for and sanctioned before
it is taken, except in cases of emergency and for
satisfactory reasons.

(2) Continuous temporary service, followed by permanent
service without any break, shall be included in permanent
service for the purpose of computation of leave.
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13.

KINDS OF LEAVE

The following kinds of leave shall be admissible to members of
the staff:

Casual Leave
Special Casval Leave
Special Leave
Half-pay Leave
Commuted Leave
Earned Leave
Extraordinary Leave
Maternity Leave
Hospital Leave
Quarantine Leave
Leave Not Due

Sabbatical Leave

CASUAL LEAVE

)

Casual leave is not earned by duty. A member of the staff
on casual leave is not treated as absent from duty and his
pay is not intermitted. Casual leave cannct be claimed as
of right and its grant is always subject to the exigencies of
services and subject to a maximum of twelve days in the
aggregate in a calendar year. '

Casual leave may be granted at the discretion of the
sanctioning authority, as and when occasion arises,
provided that the total period of absence including
Sundays and other holidays intervening prefixed or
suffixed, shall not ordinarily excesd sight days at a time.
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15.

Sundays and holidays, whether intervening, prefixed or
suffixed, shall not be counted as casual leave.

(3) Casual leave cannot be combined with any other kind of

leave.

SPECIAL CASUAL LEAVE

{1) Special casual leave, not counting towards ordinary casual

leave, may be granted to a member of the staff when he is

(i)  summoned to serve as a juror or Assessor or to give
evidence before a court of law as a witness in a civil
or a criminal case in which his private interests are
not at issue;

(i) deputed to attend areference library of other
Institutes or conferences and scientific gatherings of
learned and professional societies in the interest of
the Institute;

(ii) required to be absent for any other purposes
approved by the Board of Governors.

(2) The period of such leave admissible in a year shall
ordinarily not exceed fifteen days but sheuld, however, be
sufficient to cover the period of absence necessary. The
conditions under which such leave will be granted will, if
necessary, be iaid down by the Board.

SPECIAL LEAVE
Members of the staff deputed for practical training in or out of
India shall be entitled to special leave as may be determined by

the Board in each case.

Provided that Sabbatical leave shall be admissible to a member
of the academic stafi-

()  after the compietion of six years’ continuous service, or
more, with the Institute:
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17.

(i) where he avails of special leave, after the completion of six
years’ service or more with the Institute after his return
from such special leave;

But in any case such leave shall not exceed three times
(inclusive of special leave in case such leave has been granted)
during the entire service of such member.

HALF-PAY LEAVE

(1)  The half-pay leave admissible to a member of the staff in
respect of each completed year of service shall be twenty
days.

(2)  Half-pay leave may be granted to a member of the staff on
medical certificate or on private affairs. Mo half-pay leave
may be granted to a member of the staff in temporary
appointment except on medical certificates.

Provided that in case of a temporary rember of the staff, no half
pay leava will be granted, unless the authority competent to
sanction leave is ready to believe that the officer will relurn to
duty on the expiry of leave, except in the case of an officer who
has been declared completely and parmanently incapacitated for
further service by medical authorities.

COMMUTED LEAVE

(1) Commuted leave not exceeding half the amount of half-
pay leave may be granted on medical certificate to a
member of the staff subject to the following conditions,
namely;-

(&)  When commuted leave is granted, twice the amount
of such leave shall be debited against the half-pay
leave due.

{(b)  The total duration of earned leave and commuted
leave taken in conjunction shall not exceed 240
days, provided that no commuted leave may be
granted under this provision, unless the authority
competent to sanction leave has reason to believe
that the officer will return to duty on its expiry.
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(2) Half pay leave upto a maximum of 180 days may be
allowed to be commuted during the entire service where
such leave is utilized for an approved course of study such
as a course which is certified to be in public interest by the
leave sanctioning authority.

EARNED LEAVE
Eamed leave admissible to members of the vacation staff

(1) During the period of one academic year, the period of
vacation for an employee entitled to it will be sixty days.

(2) In case such a member of the staff is required to remain
on duty during the whole or any part of the vacation, he
shall be eligible to the following amount of earned leave on

full pay;-
Duration of duty Eligibility to earned leave on full
during vacation pay

Entire vacation 30 days

No of days of vacation not availed of

Part of vacation 30 X
No of days of the entire vacation

Earned leave admissible to members of the non-vacation
staff

(38) The earned leave admissible to a member of the staff
other than vacation staff, shall be 30 days in a calendar
years.

(4) The leave account of every said permanent employee
shall be credited with earned leave in advance in two
installments of 15 days each on the first January and first
July every year.

(8)  The leave at the credit of an employee at the close of the
previous half year shail be carried forward to the next half
year, subject to the condition that the leave so carried
forward plus the credit for the half year do not exceed the
maximum limit of 240 days.
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Limits of accumulation and grant (applicable to all
members of the staff)

A member of the staff shall cease 1o eam such leave when
the earned leave amounts to 240 days.

The maximum amount of eamed leave that can be granted
o a member of the stalf at a time shall be 120 da?s.
Eamed leave may be granted for a period expeedmg i.ﬂ_g
days, if the entire leave s0 granted or any portion ll':er-‘:--.-.r is
spent outside India, Burma, Ceylon, Nepal and Pakistan,
provided that when parned leave exceeding 12q d_ays is s0
granted, the period of such leave spent within India,
Burma, Ceylon, Nepal and Pakistan, shall not, n the
aggregate, exceed 120 days.

EXTRAORDINARY LEAVE

(1

2

(3)

Extraordinary leave shall always be without leave sa|ay
and may be granted when no othgr kind Qf }eave is
admissible, or when other leave bemg_ admlss:blfe, the
member of the staff concerned specifically applied in
writing for the grant of extraordinary leave.

The period of extraordinary leave shall not count for
increment except when such leave is grantgd du_e to
sickness on medical certificate or for prosecuting higher
studies, provided that in case of any doubt w.helhey the
extraordinary leave taken was for.prosecutlng hlgher
studies or not, the decision of the Chairman shall be final.

(a) Except in the case of a permanent employee, @he
duration of extracrdinary Ieave' on any one occasion
shall not exceed the following limits;-

(i)  Three months.

NOTE: The power of  commuting
retrospectively periods, of absence without
leave into extraordinary leave is apsolute' anq
not subject to the conditions mentioned in (i)
above.
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(4)

(i) Six months, where the employee has
completed three years continuous service on
the date of expiry of the leave admissible to
him under the rules, and his request for such
leave is supported by a medical certificate.

(ii) Eighteen months, where the employee is
suffering from tuberculosis or leprosy and
undergoing treatment in a recognized clinic or
under a specialist.

(b) Where an employee, other than a permanent
employee, fails to resume duty on the expiry of the
maximum amourt of extraordinary leave granted to
him, or where such an employee who was granted a
lesser amount of extraordinary leave than the
maximum amount admissible to him, remains absent
from duty for any period which, together with the
period of extraordinary leave granted to him,
exceeds the limit up to which he could have been
granted extraordinary leave under sub-rule (a), he
shall, unless the Board, in view of the exceptional
circumstances of the case, otherwise detarmines, be
deemed to have resigrnied his appointment and shall
cease 1o be in the Institute employ.

NOTE: The power of commuting retrospectively
periods of absence without leave into extraordinary
leave is absolute and not subject to the conditions
mentioned in (i) above.

The authority empowered to grant leave may commute

retrospectively the period of absence without leave into
extraordinary leave.

20. MATERNITY LEAVE

(a)  Maternity leave may be granted to a woman member
of the staff on full pay for a period up to 90 days
from the date of its commencement.

(b) Maternity leave may also be granted on fult pay in
case of miscarriage including abottion, subject to the
condilion that the leave applied for does not exceed
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six weeks and the application for leave is supported
by Medical Certificate.

Matemity leave shail not be debited to the leave account.

Maternity leave shall may be combined with leave of any
other kind except casual leave, but any leave applied for in
continuation of maternity leave may be gygn,ted only if the
application is supported by & medical certificate.

HOSPITAL LEAVE

(i)

(if)

(i)

(iv)

Hospital leave may he granted to a r_‘n_amhe_r of !hg staff
under medical treatment for illness or injury, if such iliness
or injury is directly due 10 nske mcqrred in the course of hlf‘
official duty. This concession will be avallapte to suc
members of the staff, the nature of whose duties exposes
them to such iliness or injury. and whose appointing
authority is the Director. '

Hospital leave may be granied on leave salary, either

average of half average, as the authority granting it may
consider necessary.

Members of staff ellgible for Hospital leave will be entitied
to such leave withoul any restriction on the: quantum Qf
ipave and the leave can be granted for such period as is
considered necessary by the authorily competent to grant

it

i i i ins punt and
Hospital leave is not debited against the leave acc

mayp be combined with any other leave which may be
admissible, provided that the tatal penod‘nf leave after
such combination shall not exceed twenty-eight months.

QUARANTINE LEAVE

(1)

ine leave is granted when a member of staff is
grléiiigggeu;der orde?s of the competent medicai_autlmrﬂy
from attending office in consequence of an lnf?CHUEs
disease in his family of fiousehold. sur:h leave Lfm"‘?
granted only.on the certificate of a me:du:al or public _‘i&!'d 'i 1
officer. Maximum duration of quarantine leave Is c:rdlrnan.y
twenty one days and may be extended up to thirty days in
exceptional circumstances. Any absence beyond lhese{
imits has 1o be treated as regular leave. A mermber 0

64

21-C

staff on quarantine leave is not treated as absent from duty
and his pay is not interrupted.

Quarantine leave is not admissible if the member of staff
member is suffering from an infectious disease.

Cholera, Small-pox, plaque, diphtheria, Typhus fever and
Cerebrospinal Meningitis can be treated as infectious
diseases for the grant of quarantine leave. In the case of
Chicken-pox, however, no quarantine leave can be
granted unless the Health Officer considers that in view of
some doubt about the nature of the disease, there is
reason for grant of such leave.

LEAVE NOT DUE

(1

(4)

Save as in the case of leave preparatory to retirement,
leave not due may be granted to permanent members of
staff both on medical certificate and on private affairs for a
period not exceeding 360 days during his entire service,

out of which not more than 180 days in all can be on
private affairs.

Leave not due shall be granted to a member of staff only if
the sanctioning authority is satisfied that there is
reasonable chance of the member of staff retuming to duty
on expiry of leave and shall be limited to half-pay which he
is likely to earn thereafter.

Leave not due is admissible when no other kind of leave is
due and admissible.

A member of staff, while on leave not due, is entitled to the
same leave salary as during half-pay leave.

SABBATICAL LEAVE

{1

Sabbatical leave may be granted for one or more of the
following objects, namely:-

(a) to conduct research or advanced studies in India or
abroad;

(p) to write text books, slandard works and other
literature;
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(2)

(c) to visit or work in industrial concerns and techn?cal
departments of Government to gain practical
experience in their respective fields;

(d) to visit or work in a University, Indu;try of
government research laboratories in India and
abroad;

And

(e) any other purposes for the academic development of
the staff member, as approved by the Board of
governcrs.

The grant of sabbatical leave shall be subject to the
following conditions, namely;-

{a) the period of sabbatical leave shall not exceed otne
year at a time inclusive vacations, if any, but the
Board may grant in addition any other lzave upto a
maximum of 120 days which the member might
have eamed during the service at the Instifule;

(b) a member of the academic staﬁ'shall, during the
period of sabbatical leave, be paid full salary and
allowances as admissible under the normal rues but
he shall not be entitted to any travelling allowance or
any extra allowance in India or abroad;

(c) no substitute shall be appointed in the vacancy and
his work shall be shared by the other members of
the Faculty.

(d) a member of the academic staff shall not underntake
during the period of sabbatical leave, any regular
appointment under any other organization in Inglla or
abroad, he shall, however, be free to receive &
scholarship or fellowship or bursary or any other ad
hoc honorarium other than his regular employment;

(e) a member of the academic staff avaiiing sabbatical
leave shall furnish a bond in the prescribed form to
serve the Institute for a minimum period of three
years on return to duty.
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23.

24.

VACATION AND LEAVE SALARY

1)

3)

(4)

An employee of the Institute entitled to vacation shall
eligible for pay and allowances at full rates during the
period of vacation.

(&) Except as provided in sub-para 22(2) (b) below, a
member of staff on earned leave, is entitled to the
leave salary equal to the average monthly pay
drawn during the ten complete months immediately
preceding the month in which the leave commences
or the substantive pay to which he is entitled

immediately before the commencement of the'leavé,

‘whichever is greater.

(b) A member of the staff who proceeds on earned
leave shall be entitled-to leave salary equal to the
pay drawn immediately betore proceeding on leave.

A member of staff on half-pay leave is entitled to leave
salary equal to the half amount specified in sub-para (2)
(a) or (2) (b) as the case may be subject to a maximum of
Rs.750.00 provided that the limit will not apply if the leave
is on medical certificate.

A member of the staff on commuted leave is entitled to

leave salary equal to twice the amount admissible under
sub-rule,

INCREMENT DURING LEAVE

if the increment falis during the leave other than casual feave,
the effect of increase in pay shall be given the day following the

date of expiry (last day) of the leave as such, without prejudice to
the normal date of increment.

LIMIT OF TOTAL ABSENCE

A member of the staff ceases to be in the service of the institute
if he is continuously absent from duty for five years, whether with
or without Jeave, unless such absence on foreign service in

India.
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25.

CASH EQUIVALENT OF LEAVE SALARY IN CERTAIN
CASES

In case an employee died while he is in sarvice, the cash
equivalent of the leave salary that the deceased empioyee would
have got had he gone on eamed leave cn the date of deatn shall
be given o his family subject to a maximum_ of leave salary for
180 days.

CASH PAYMENT IN LIEU OF UNUTILISED EARNED LEAVE
ON THE DATE OF RETIREMENT

An employee may be paid cash equivalent of leave salary
admissible in respect of the period of earned leave at his credit
ai the me or retirement on superannuation in one lump sum as
a cne time settlement subject to a maximum of 180 days, and
further subject o other conditions laid down by the Governmant
from time to time.
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